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3 April 1954

OFFICE OF PERSONNEL MEMORANDUM NO. 20-500 -2

SUBJECT: Overslotting for Purposes of Processing and Entering
Individuals on Duty with Elements of DD/I

1. GENERAL

The following procedures implement an agreement with the Office of
the Depuby Director (Intelligence)} whereby "Temporary Jdentical-Additiomal®
positions wlll be established for DD/I in order that they may maintain
their current strength at or close to the actual authorized strength.
Individual components of the DD/I shall be permitted to exceed their .
current ceilings for recruitment, processing and entrance-on-duty purpcses
so long as the overall DD/I on-duty ceiling is not exceeded, This agres-
ment covers the use of positions which are IAable (i.e., group type jobs)
and does not provide for the double ineumbency of key (one of a kind)
techniecal or supervisory positions, except as indlicated in this instruetion. -

2, PROCEDURES: Multiple~-incumbency of IAsble Positions in DD/I
a, FProcessing of Personnel Acticns

{1) Request for Perscunel Action, SF=52, will be prepared in
accordance with normal procedures except that the position
numbexr will consist of the basie number of the JAable
position followed by the digits .99. This will identify
the action as involving a temporary identical additional
position, In the remarks section of the SF-52 a statement
will be made which will justify the action requested.

M L Examgle
T/0 Listing I0 {General) GS<0132.06-9 Eg
10 {General) G8-0132.06-9 B8.01

0 'q '/) Temporary IA
‘{b// /6‘/b\ Actions (any number) I0 {General) GS-0132.06~9 B&.59%

Y {2) The Placement Officer servicing the component will be
Lt responsible for authorizing the establishment of the tem=
porary IA position. The action will be processed routinely
without referral te (WD unless position has baen flagged,
Position Control Section will monitor these overslottings
and insure that the overall DD/I ceiling is not exceeded.
Sarvice Record Card for the employee and Identification
e Strip for the Temporary IA position will be eatablished,
yu*’lﬁ?» These will be filed lmeediately following the last regular
GCUMENT NO, -

&‘, \/J“G( NO CHANGE IN CLASS i’ o
[] DEGLASSIFIED
fLASS, cHAVApprOVeTh F@lﬁﬁ ;oW@WN&ALRDP80-00679Aooozood%e'4'185’4

NEXT RIVIEW DATE:
AUTH: IIHJ'U]-IE

[ el e ek e e e




TR AY,
Approved For Re{a;se 2001/09/04 : CIA-RDP80-00679A000200010061-8
L0 sosttion, besring the ssme basie norition number
n the organizational wnit concerned. ipor each such
position being vacated, identification strip will be
removed, thereby automatically cancelling the temporary
position.
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Temporary IA positions thus established will not sppear

vn the reguler T/0. However, the names of personnel in-
cimbering these positions will be uped by each basie
position number on the quarterly T/0 and incumbency listing.
The digits .99 will readily identify personnel in "temporary
IA" status, and the T/0 run will include data as to name,
oceupationa) code and grade, '

{4} When regular T/0 positions become available for inoumbrance
by persomnnel occupying temporary positions IA to them,
Office of Personnel will shift such personnel to the regular
T/0 position, Since only the position number is involved,
no need axists for SF-52 to be initiated by opsrating office
4ad subsequent detailed processing to be done, The Position
fontrol Section will initiate a weekly listing reporting
thie type of change with copies distributed to the operating
office, Machlae Records, employse file and Fisecal or
Finance Division,

b.  BSpecial Procedures for Key (One of & Kind) Technical or
Supervisory Peositions

The procedures indicated in paragraph a., above, shall be followed
except that the requested "Temporary IAM™ position shall not be eatab-
lished unless the requesting action is accompanied by & persomnel action
or stztoment indicatlng a resignation or reassignment "in hand" effective
within 30 days of the effective date of the action establishing the )
"Temporary JTA" position, —
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! Apgistant Director
for Personnel
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